S.MATERNITY LEAVE

From,

Ms. Keerthijith P

Department of Computer Sclence & Engineering,

:;:::::::t»hl Engineering Collage, Mok A48 420 1642
T,

The Manager

Vimal Jyothi Engineering College,
Chemperi.

SUB: REQUEST FOR MATERNITY LEAVE APPLICATION

Respected Sir,

This is to inform you that | wish to take maternily leave from 11th JANUARY 2022 to 11th JULY
2022. | am requesting maternity leave during the above mentioned period with an expected
return to work on 1st AUGUST 2022. Also, in case of any complication | will inform you about
the extension of the leave at the earliest.

Thanking You,
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Place: Chemperi, Yours’ Sincerely,
Date: 5/1/2022 KEERTHIJITH P
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From,
DIVYA K
Assistant Professor, Dept. of Computer Science & Engineering
Vimal Jyothi Engineering College,
Chemperi.

To,

The Manager,
~ Vimal Jyothi Engineering College,

Chemperi.
SUB: REQUEST FOR MATERNITY LEAVE APPLICATION

Respected Sir.

[ would like to avail maternity leave from 1% JANUARY 2021 to 31" MARCH 2021.
Before going on leave 1 will ensure that all the duties assigned during this semester will be
completed as per university & college norms. | wish to resume the academic works during the

. commencement of S2 classes. So I humbly request you to grant permission for the same.

Also in case of any complication 1 will inform you about the extension of the leave at the

liest.
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Thanking You,
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Yours Sincerely,
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